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1. O01Me moJ1oKeHus

1.1. Hacrosmee I[lonoxkenue 1o 00paboTke TMEpCOHANBHBIX JaHHBIX (nHanee - [lomoxeHue)
MYHHMIIMIIAJIBHOTO OFOJIKETHOrO 00pa30BaTENbHOIO YUPSKIACHHS IICHTPA pPa3BUTHS peOCHKa-IETCKOTO
camga Ne66 «Tomonék» r.TamOoBa ( manee — YupexaeHus) pa3paboTaHO B COOTBETCTBHM C TpPYJI0BBIM
kozekcoMm Poccutickoit @eneparuu, Konctutynueir Poccuiickoit @eneparuu, ['pakIaHCKUM KOJTEKCOM
Poccwuiickoit ®enepanuu, GenepanbupiM 3akoHOM «O0 WHPOpMALIUK, HHPOPMATMOHHBIX TEXHOJIOTHAX H
o 3zammre wuHpopmanmm», DenepanbHbIM 3akoHOM «O TEPCOHANBHBIX JAHHBIX», llpaBuiamu
BHYTPEHHETO TPYIOBOT'O PACIOpsIKa Y UpEexKACHUSI.

1.2. Lensp paspaborkn [lomoxeHuss - ompeneneHHe Mopsaka oOpabOTKH TEepCOHANBHBIX JaHHBIX
paGOTHI/IKOB quemﬂeHI/m 1 UHBIX CY6’LCKTOB MEPCOHATIBHBIX JAaHHBIX, IMEPCOHAIBHBIC JaHHBIC KOTOPBIX
MoJUIeKAT 00pabOTKe, HA OCHOBAaHMM ITOJHOMOYMI OIlepaTopa; OOCCIICUEHHME 3allUThl MPaB U CBOOOI
YelnoBeKa W Ipa)kIaHWHa, B T.4. pabOTHUKA YUpESKACHUS, TP 00paOOTKE €ro NepcoOHAIBHBIX JaHHBIX, B
TOM YHMCJIC 3allIUThI IIPIIB HA HEIIPUKOCHOBCHHOCTD JacTHOM KHU3HHU, JTUYHYIO U CeMefIHyIO TaﬁHy, a TaKXKe
YCTaHOBJICHHUE OTBCTCTBCHHOCTU JOJIKHOCTHBIX JIML, UMCIOHINX AOCTYIl K INEPCOHAJIBHBIM AJAaHHBIM, 3a
HEBBITIONTHEHHE TPEOOBaHHUI HOPM, PEryIHPYIONIHX 00paboTKy H 3aIUTy NEPCOHANBHBIX JAHHBIX.

1.3. Ilopsimok BBOAA B AelicTBHE U u3MeHEeHHs [lomoxeHus.

1.3.1. Hactosimee [lonoxkeHre BCTymaeT B CHIIy C MOMEHTA €TI0 YTBEPIKACHUS TUPEKTOPOM Y Up ek IeHHS
U JICUCTBYET OECCPOUHO, 10 3aMEHbI ero HOBbIM [looxeHneM.

1.3.2. Bce nu3menenus B [lonoxenne BHOCATCS IPUKA30M.

1.4. Bce paOOTHMKM YUpeXACHUS IODKHBI OBITH O3HAKOMJICHBI C HacTosuM [lojiokeHueM 1on
pOCTIUCh.

1.5. Pexxum KOH(l)I/I)j[eHHI/IaHbHOCTI/I MEPCOHAJIBHBIX JAHHBIX CHUMACTCA B CIIydasx HUX 003 IMUYMBAHUS U
110 UCTCUEHUM 75 jer CpoOKa UX XpaHCHUSA, W MPOAJICBACTCA Ha OCHOBAaHUH 3aKJIIFOUCHUA SKCHepTHOfI
KOMHCCHU Y‘Ipe)KIIeHI/IH, €CJIM NHOC HE OIPCACICHO 3aKOHOM.

II. OcHOBHBIE MOHSITHSI U COCTAB MEPCOHATBHBIX TAHHBIX PA0OTHUKOB
2.1. dns neneit Hactosiero [lomoxeHus HCTIOIB3YIOTCS CISTYIONTNE OCHOBHBIE MOHATHA[ 1]:

- TepcoHaJbHbIC MaHHbIC PAaOOTHHKA - Jr00as WH(OPMAIUS, OTHOCSIIAACS K OMPEISTICHHOMY WM
omnpesensieMoOMy Ha OCHOBaHWUHM Takoi MH(OpMamuud paOOTHHKY, B TOM YHCIIE €ro (pammuiius, UM,
OTYECTBO, T'OJ, MECSI, JaTa M MECTO POXKACHHS, aapec, CEeMEHHOe, COIMAIbHOE, HMMYIIECTBEHHOES
MoJIoYKEeHUe, 00pa3oBaHKe, Mpodeccus, A0XOMAbl, apyras uHbopMalius, HeoOXoauMas padOTOAATENIO B
CBSI3H C TPYIOBBIMH OTHOIICHUSMH;



- 00paboTKa MEPCOHANBHBIX NAHHBIX - COOp, CHCTEMaTH3allMs, HAKOIUJICHHE, XPaHECHUE, YTOUYHEHHUE
(oOHOBJICHME, U3MEHEHHE), UCIIOIb30BaHUE, pacpocTpaHeHre (B TOM YHUCIIe Iepeaaya), 00e3IMuuBaHue,
ONOKHpOBaHME, YHUUTOKCHUE MTEPCOHATBHBIX IAHHBIX pAOOTHUKOB Y UpEIKIACHUS;

- KOH(UICHIMAILHOCTh TIEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE U COOJIOACHUS HAa3HAYCHHOTO
OTBETCTBEHHOT'O JIUIIA, MOJIYYMBIIErO JOCTYN K IEPCOHAIBHBIM JAaHHBIM pabOTHUKOB, TpeOoBaHHE HE
JIOMYCKaTh UX paclpocTpaHeHusi 0e3 coriacus padOTHHKA WIIM HHOTO 3aKOHHOTO OCHOBAHUS;

- pacrpoCTpaHEHHE MEPCOHAIbHBIX IAHHBIX - JICHCTBHUS, HAIPaBJICHHBIC Ha Iepeaady IMepCOHaIbHBIX
JMaHHBIX pPA0OTHUKOB OIPEACICHHOMY Kpyry Jwmil (Iepeada IepCOHANbHBIX JaHHBIX) MM Ha
O3HAKOMJICHHE C TIEPCOHAIbHBIMH JJAHHBIMH HEOTPAaHUUEHHOI'0 Kpyra JIMII, B TOM YHCIIe O0OHApOIOBaHUE
MEPCOHANIbHBIX JIAHHBIX PAaOOTHHKOB B CPEACTBaX MacCOBOH HMH(OPMAIMK, pa3MEIICHUE B
MH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX MJIM MPEJOCTaBICHUE JOCTyla K IEePCOHAIbHBIM
JaHHBIM PAOOTHUKOB KaKUM-JINOO UHBIM CIIOCOOOM;

- HCHONB30BAHHME TIEPCOHANBHBIX JaHHBIX - JCHCTBHS (OmIepamuu) ¢ TMEPCOHAIBHBIMUA JTaHHBIMH,
COBEpIIAEMbIE TOJHKHOCTHBIM JIULIOM Y UPEXKAEHUS B UEISAX NPUHATUA PEIIEHUH UM COBEPUIECHUS] MHBIX
JCHCTBHM, TTOPOXKIAIONINX IOPUANYSCKHE MOCICACTBUS B OTHOIICHUH PaOOTHUKOB JINOO MHBIM 00pa3oM
3aTparvBaoIIUX WX MpaBa U CBOOOIBI WK MpaBa U CBOOObI IPYTHX JIHII;

- ONokMpoBaHHME TEPCOHAIBHBIX JaHHBIX - BpPEMEHHOE TpeKkpamieHne cOopa, CHUCTeMaTH3allHH,
HaKOIUIEHHUS, NCIIOJIB30BAHMS, PACIPOCTPAHEHUS MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB, B TOM YHCIE HUX
nepeaayu;

- YHUYTOXCHHUEC NICPCOHAIBHBIX MTaHHBIX - Z[eﬁCTBHS[, B pE3YJILTATC KOTOPBIX HEBO3MOKHO BOCCTAHOBUTH
CoACpKaHNEC MCPCOHAJIBHBIX TaHHBIX B I/IH(bOpMEl].[I/IOHHOfI CUCTEMC MECPCOHATIBHBIX NJAaHHBIX pa6OTHI/IKOB
WJIn B PpE3YJIbTATC KOTOPBIX YHUHUYTOXKAIOTCA MATCPUAJIbHBIC HOCUTCIMW TIMIEPCOHAJIBHBIX AJaHHBIX
PabOTHHKOB;

- 00e3TMYMBaHNE TEPCOHATIBHBIX JaHHBIX - JEUCTBHS, B PE3YJbTaTe KOTOPHIX HEBOZMOXKHO OINPEICIUTh
MPHHAIIIEKHOCTh IEPCOHANLHBIX TAHHBIX KOHKPETHOMY pa0OTHHUKY;

- 0OIIENOCTYIHBIE TTePCOHANBHBIE JTAaHHBIC - MTEPCOHAIBHBIE JaHHBIE, JOCTYI HEOTPAaHHYECHHOTO Kpyra
JIMI] K KOTOPBIM TIPEIOCTABIICH C COTIacus pabOTHHKA MIIM Ha KOTOPBIE B COOTBETCTBUH C (pereparbHBIMU
3aKOHAMH HE pacnpocTpaHsercs TpedoBaHue coOI0ACHMS KOH(PUICHIIUATBHOCTH.

- nH(opManus - cBeAcHUs (COOOIICHHS, TaHHbIC) HE3aBUCUMO OT (DOPMBbI UX MpeacTaBicHus|2].

- JOKyMEHTHpoBaHHass wuH(popMamusi - 3aQUKCUpPOBaHHAsT Ha MaTepUaIbHOM HOCHTENE IyTeM
JOKYMEHTHPOBaHUSI WHQPOPMAIHS C PEKBU3UTAMH, MO3BOIISIONIMMHU OMPEIEUTh TaKyl0 HH()OPMAIUIO
WJIY €€ MaTepUaIbHbI HOCUTEIb.

2.2. B cocraB MepCcOHANBHBIX JAHHBIX PAOOTHUKOB YUPEKICHUS BXOMAT JOKYMEHTHI, COJEpIKaIlue
MH(OPMAIUIO O MACIOPTHHIX JAHHBIX, 00pa30BaHUM, OTHOIICHUH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM
TIOJIOKEHHH, MECTE KUTEIIbCTBA, COCTOSHUM 3I0POBbSI, a TAKKE O MPEABIAYIINX MECTaX UX paOOTHI.

2.3. Kowmrmiekc JOKyMEHTOB, CONMPOBOXKIAMIIMKA Mporecc OGOPMICHHS TPYIOBBIX OTHOIICHHUH
paboTHUKA B YUPEKACHUS MPH €ro MpreMe, epeBoJie U YBOIbHEHUH.

2.3.1. Madopmanus, npeacrasisemMas pabOTHIUKOM TPH IMOCTYIUIEHWH Ha padoTy B Y UpexJIeHUE, TOIDKHA
UMETh JIOKYMEHTaNbHyto ¢GopmMy. [Ipu 3akilto4eHH# TpPyJ0BOTO JOrOBOpPa B COOTBETCTBHH CO CT. 65
Tpymosoro komekca Poccmiickoit @enepanuu JHIO, IOCTyMamliee Ha paboTy, MPEAbIBISECT
paboToaaTeio:

- IMacCIiopT WJIn WHOH JOKYMCHT, YI[OCTOBepHIOH_[I/Iﬁ JIMYHOCTD,



- TPYIOBYIO KHUXKY, 32 UCKITIOUEHHEM CIIydaeB, KOIrJia TPYJOBOI JOroBOp 3aKJIIOYaeTCsl BIIEPBBIEC WIIH
pabOTHUK TOCTyMaeT Ha pabOTy Ha yCIOBUSX COBMECTUTENLCTBA, JIMOO TPYAOBas KHIKKA Y pabOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTpaTO! WM MO APYTUM MPUIHHAM;

- CTPaxoBOE CBHUJIETENBCTBO FOCYIaPCTBEHHOT O IIEHCHOHHOTO CTPAXOBAHMS;

- IOKYMCHTBI BOMHCKOI'O y4u€Ta - IJId BOECHHOOOSI3aHHEIX U JIMI, IOMJIC)KAIINX BOMHCKOMY YUCTY,

- IOKYMEHT 00 00pa30BaHUH, O KBAJTM(PHKAIIMKA WJIM HAJHMYUHU CICIHAIbHBIX 3HAHUH - MIPH MOCTYILJICHUH
Ha paboTy, TPeOYIOIIYIO CIEIHAIbHBIX 3HAHUI WJIM CIICIIHAJIbHOM MOITOTOBKH;

- cBUzeTeNnbCeTBO O nprcBoennn MHH (mipu ero Hanwumu y padotHuka)[3].
2.3.2. Tlpu odopmienun paboTHHKAa B YUpeKacHHE pPAOOTHHKOM OTJena KaJgpoB 3allOiHSETCS
yaudunmposannas gopma T-2 «JIuvHas kaproyka paOOTHHKa», B KOTOPOW OTPaKaIOTCS CIEAYIOIINe

aHKETHBIC B OHorpaduueckre TaHHble pabOTHHKA:

- oomue ceeaenus (O.M.0. paboTHHKA, 1aTa POXKICHUS, MECTO POXKICHHUS, TPAXKAAHCTBO, 00pa30BaHNUE,
npodeccusi, cTax paboThl, COCTOSTHHE B Opake, MaclopTHEIE JaHHBIE);

- CBEIICHUS O BOMHCKOM YYETe;
- TaHHBIC O IpHEMeE Ha padoTy;

B nanpHeieM B IMYHYIO KAPTOUKY BHOCSATCSL:

- CBEJICHMSI O ITePEeBOJIaX Ha JIPYryto paboTy;

- CBelleHus 00 aTTecTalluu;

- CBEJICHHS O MOBBIIICHUH KBATH(DUKALINH;

- CBeJIeHHsI O PO eCCHOHATBHON MEPETOATOTOBKE;

- CBEIIEHHUA O Harpajax (IOOMPEHUSX ), IOYETHRIX 3BAHUAX;
- cBezieHUsI 00 OTITyCKax;

- CBEIICHUA O COIMANIbHBIX TApPAHTHUAX;

- CBEJICHHS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeIC(POHAX.

2.3.3. B YupexneHuu co3qaloTcs U XpaHATCs CIeAYIOIIHe TPYIIbI JOKYMEHTOB, COJepKallrie JaHHbBIE O
pabOTHHKAX B SAMHUYHOM HJIM CBOJHOM BHUJIC:

2.3.3.1. JIoKyMeHTHI, coJepXallie IepcOHalbHbIE JaHHbIE PA0OTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOXKIAIOIINE TIpoIecCc OQOpMIICHUS TPYAOBBIX OTHOIICHWH NpU NpHeMe Ha paboTy, MepeBoe,
YBOJIbHEHHH; KOMIUIEKC MaTEPUaJIOB [0 AaHKETHPOBAHUIO, TECTUPOBAHHIO; TIPOBEICHNIO COOECETOBaHUH C
KaHauagaToM Ha IOOJDKHOCTH, INMOMJIMHHUKM W KOIIMH IIPUKA30B II0 JIUMYHOMY COCTaBy, JIMYHBLIC J€JIa U
TPY/IOBbIE KHIDKKH pa0OTHHKOB; JIENa, CONlEpKAIIUe OCHOBAHHS K MPUKA3y MO JIMYHOMY COCTaBY; JIelNa,
cojlepKalllie MaTepuaibl aTTecTallil  PaOOTHUKOB; CIy)KEOHBIX pacClefoBaHUil; CIPaBOYHO-
WHQPOPMAITMOHHBI OaHK JaHHBIX [0 MepcoHany (KapTOTEKH, KYPHANbI); TOMJUHHUKA W KOIUHU
OTYETHBIX, AHAIMTUYECKUX W CIPABOYHBIX MAaTEPUAIOB, IEPEIABAEMBIX PYKOBOIACTBY YUpPEKJIEHUS,
PYKOBOAUTEIAM CTPYKTYPHBIX HOHpa3HeHeHHﬁ; KOIMMMU OTYETOB, HAIIPABIIACMBIX B T'OCYJAapCTBCHHBIC
opranbl CTAaTUCTUKH, HAJIOIOBBIC HWHCIICKIIMMU, BBIIICCTOAIIMEC OpTraHbl YIHOPABJICHUA W APYruc
YUPEKICHUS).



2.3.3.2. JlokyMeHTamus 1O OpraHW3alH pPaOOThl CTPYKTYPHBIX TO/pa3/ieieHuil (MOJIOKEHHs O
CTPYKTYPHBIX TOJPA3JCNCHHUSX, ITODKHOCTHBIE WHCTPYKUIWU PAOOTHUKOB, IPHKA3bl, PACIIOPSKECHUS,
yKa3aHUs PYKOBOJACTBA YUPEKJCHHUs); TOKYMEHTBI TI0 TUIAHUPOBAHUIO, YUETYy, aHAIM3Y U OTYETHOCTH B
9acTH PaboThI C IEPCOHATIOM Y UpEKACHHS.

II1. Coop, 06paboTka U 3aIUTA NEPCOHATBHBIX JAHHBIX
3.1. ITopsnox momydeHus MepcoHaIbHbBIX TaHHBIX.

3.1.1. Bce mepconanbHble NaHHBIE pabOTHHKA YUpEKICHUS CIENyeT Moiy4aTh y Hero camoro. Ecmm
MepcoHaANbHbBIC JIaHHBIE PAa0OTHUKA BO3MOXKHO TONYYHTh TOJNILKO Y TPEThEH CTOPOHBI, TO pPaOOTHHUK
JIOJDKEH OBITh YBEHIOMIIEH 00 9TOM 3apaHee W OT HEero JIOJDKHO OBITh TMOJIYYEHO MUCBMEHHOE corjiacue.
JIOIKHOCTHOE  JIMIIO  Pa0OTOAATeNss JOJDKHO COOOIMTH PAaOOTHHKY YUpPEKICHUS O IeNdx,
npeamnojaracMbeiX HCTOYHUKAX U CHOCO63X MOJIy4CHHUA TEPCOHAJIBHBIX AAHHBIX, 4 TAKXE O XapaKTepe
MMOJIC)KAINNX TMOJTYUCHUIO IEPCOHAIBHBIX JAaHHBIX U IOCICACTBUAX OTKa3a paGOTHI/IKa JaThb IMCbMCHHOC
coryiacue Ha ux momydenue[4].

3.1.2. PabGoronarens He WMeeT MpaBa MONydYaThb M 00padaThIBaTh NEPCOHANBHBIC JaHHBIE PaOOTHHKA
quemﬂeHI/m O €ro paCOBOﬁ, HaHI/IOHaHLHOﬁ MPUHAAJIC)KHOCTH, MOJIUTUYCCKUX B3IIsIAaX, PEIMTHUO3HBIX
wiH GUIOCOPCKUX YOKICHUSX, COCTOSHUU 3JI0POBBS, MHTUMHOM JKM3HU. B ciyuasix, HemocpencTBEeHHO
CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHUH, B cOOTBETCTBUU cO cT. 24 Kouctutymuu Poccuiickoit
denepanuu paboTOAaTEIL BIIpaBe MOJAydaTh U 00padaThIBaTh JAaHHBIC O YACTHOM JKU3HU paOOTHHKA
TOJIBKO C €r0 MUCBbMEHHOTO coriacusi|S].

O0OpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB PabOTOmATEIeM BO3MOXKHA TOJIBKO C HX
coriacus JTH00 6e3 MX coriacus B CISMYIONNX CIyJasx:

- TepCOHAIbHBIE JaHHBIE SIBIISIOTCS OOIIETOCTYITHBIMUT;
- MEPCOHANIbHBIC JAHHBIC OTHOCSATCS K COCTOSIHUIO 3/I0pOBbsl Pa0OTHHKA M UX 00paboTKa HEOOXoauma JIjIst
3aIUTHl €r0 KM3HM, 370POBbS MIIM WHBIX JKA3HEHHO BaYKHBIX MHTEPECOB JIMOO YKU3HH, 3M0POBBS WM

HWHBIX ) XU3HCHHO BaAXXHBIX MHTCPECOB APYIUX JIWII U IMTOJTYYCHUEC COrJIaCusa paGOTHI/IKa HCBO3MOXKHO,

- Mo Tp eGOBaHI/IIO IMOJTHOMOYHBIX TOCYJApCTBEHHBIX OpPraHoB B cClydadX, MNIpEeaAyCMOTPCHHBIX
(denepabHBIM 3aKOHOM[6].

3.1.3. PaGoromarens BIpaBe o00paOaThiBaTh IIEPCOHATbHBIC JJaHHBIC PAOOTHHUKOB TOJNBKO € HX
MUCBMEHHOTO COTJIACHSL.

3.1.4. [luceMenHoOe cornacue pabOTHHKA HA 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJDKHO BKITIOYATh
B ceOst:

- (I)aMI/IIII/IIO, UM, OTUCCTBO, aapeC Cy6’beKTa MEPCOHAIBHBIX TaHHBIX, HOMEP OCHOBHOI'O OOKYMCHTAQ,
YAOCTOBEPAIOMICTO €ro JIUYHOCTh, CBCACHUA O AAaT€ BbIAa4YMW YKAa3aHHOI'O JOKYMCHTa W BbIJIABHICM €TI0

oprase;

- HauMeHoBaHWe ((aMUIHIO, MM, OTYECTBO) M AJPEC OIepaTropa, MOIydyarollero coriacue cyobekTa
MEPCOHAIBHBIX JaHHBIX;

- 1IeNb 00pabOTKH MEPCOHANBHBIX JIAHHBIX;

- TIepeYeHb NEePCOHATBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAE€TCSI COTJIACHE CYOBEKTa MepCOHATbHBIX
JAHHBIX;



- TepeYeHb JNCHCTBHN C MEPCOHAIBHBIMU JTAHHBIMH, Ha COBEPIICHUE KOTOPBIX JaeTcs corjacue, odlee
OIKMCAaHUE MCIIOJIb3YEMBIX OIIEPaTOPOM CIIOCOO0B 00paOOTKU MEPCOHABHBIX JTaHHBIX;

- CPOK, B TCHCHUEC KOTOPOIro I[eﬁCTBye’T corjiaCue, a TakKiKe ops/IoK €ro OT3bIBA.

dopma 3asBIeHUS 0 corjacuu paboTHUKA Ha 00pabOTKY MEpCOHANBHBIX JaHHBIX CM. B MIPUJIOKEHHH | K
HacroseMy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIONIMX CIIydasx:

1) oOpaboTka MEPCOHANBHBIX JAaHHBIX OCYIIECTBJISCTCS HAa OCHOBaHMM TpymoBoro kojaexkca P® wimu
nuHOrO (heIepaabHOro 3aKOHA, YCTAaHABIUBAIOIIETO €€ IIeNb, YCIOBHUS MONyYSHHUS MEPCOHATBHBIX JaHHBIX
U Kpyr CyOBEKTOB, NEpPCOHANIbHBIC JTaHHBIC KOTOPBIX IMOIUICKAT 00pabOTKe, a TAaKKe OMpEAeNIonIero
MTOJIHOMOYHS PaboTOaTENS;

2) 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS B IISIISX UCIIOJHEHHS TPYAOBOTO IOrOBOPA;

3) 00paboTKa MEPCOHANBHBIX JAaHHBIX OCYIIECTBIISACTCS JJIS CTATUCTHYECKUX WJIM MHBIX HAYYHBIX IIICH
MIPH YCJIOBHH 0053aTEIHOI0 00€3IMUNBaHUS TIEPCOHATBHBIX JaHHBIX;

4) 00paboTKa MEPCOHANBHBIX JTaHHBIX HEOOXOAUMA JJIs 3allUThI )KM3HH, 3J0POBbS WUJIM MHBIX KU3HECHHO
Ba)KHBIX MHTEPECOB pa0OTHUKA, €CIIM TIOIYUEHHE E€ro COrIaCHs HEBO3MOXKHO.

3.2. [Topsinok 0OpabOTKH, Iepenayu U XpaHSHHsI EPCOHANTBHBIX JaHHBIX.

3.2.1. PabotHuK YupexIeHHs MpeNocTaBiisieT pabOTHUKY OTIeNa KaJIpoB YUpeKISHHS TOCTOBEPHBIC
cerieHust o cebe. PaboTHUK oTAena KaapoB YUpexaeHHs IMpOBepsieT HOCTOBEPHOCTb CBEACHUI, CBEPSs
JIaHHBIC, IPEJJOCTABIICHHBIC PA0OTHUKOM, ¢ IMEIOIIMMUCS y PaOOTHHKA JOKYMECHTAMH.

3.2.2. B coorBerctBun co ct. 86, ri. 14 TK P® B memsx obecnieueHus mpaB U CBOOOJ 4elOBeKa U
rpaKJaHUHA TEHEPAIBHBIA 3aBEAYIOIINHA YUpexacHUEM W €ro TpeACTaBUTENN IpH oOpaboTke
MEPCOHANBHBIX TAHHBIX paOOTHUKA JOKHBI COOTIONATH CIEAYIONIHe O0IIie TPEOOBAHUS:

3.2.2.1. OOpaboTka IEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIIATHCA HCKIIOYUTEIBHO B IEJIX
obecriedeHus COOIOICHUST 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHSI paOOTHUKAM B
TPYAOYCTPOHCTBE, OOYUYEHHH W TIPOJBIKEHHHM MO clyx0e, oOecriedeHus] JIMYHOW Oe30macHOCTH
paGOTHI/IKOB, KOHTPOJIAI KOJIHMYECTBA M KadyeCTBa BBITIOTHSIEMOM paGOTbI u 06eCHequH$I COXPaHHOCTH
umMytectsa[7].

3.2.2.2. Tlpu ompeneneHun obObeMa H COfAepXKaHHs, 00pabaThIBAGMbIX IEPCOHANBHBIX JIaHHBIX
PaGoromatens pomkeH pykoBoicTBoBaThess KoHcrurymumenr Poccuiickoit ®enepanuu, TpynoBbM
konekcoM Poccuiickoit @enepanun 1 MHBIMU (eiepabHBIMU 3aKOHAMH]| 8].

3.2.2.3. llpu npuHATHH pelIeHHH, 3aTparuBarouX HHTEpeCkl paboTHHKa, PaboTonaTens He MMeeT MpaBa
OCHOBBIBAThCSl Ha TIEPCOHANBHBIX JaHHBIX PaOOTHHKA, TOMYYEHHBIX HCKIIOYUTENLHO B Pe3yJbTaTe UX
aBTOMATH3UPOBAHHOM 00pa0OTKH MM AJIEKTPOHHOTO TOIy4deHUsI[9].

3.2.2.4. 3amuTa nepcoHaNbHBIX JAHHBIX pa0OTHHUKA OT HEMPABOMEPHOT'O WX UCIIONB30BAHUS UM YTPATHI
obecrieunBaercss PaboromareneM 3a cuer ero CpeACTB B IOPSAKE, YCTAHOBICHHOM (enepaibHbIM
3akoroM[ 10].

3.2.2.5. PaGOTHUKY W HMX TPEACTABUTEIN JTOJKHBI OBITh O3HAKOMIJIEHBI TIOJ PACHHUCKY C JIOKYMEHTaMH
VYupexaeHus, ycTaHaBIMBAIONIMMHU MOPSIOK 00pa0OTKU MEPCOHAIBHBIX JaHHBIX Pa0OTHHUKOB, a TaKKe
00 ¥X mpaBax ¥ 00sI3aHHOCTSIX B 3TOM obnmacTh|[11].

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX IIpaB Ha COXpaHEHWE W 3aIlUTy TaHEI
HeaeicreuTeneH|[ 12].



IV. Ilepenavya u xpaHeHHe MePCOHAJbHBIX JTAHHBIX

4.1. Tlpu nepenaue mepcoHaNbHBIX JAaHHBIX paboTHHKAa PaboTomarens NOMKEH COONIONATH CIEMYIOIIHe
TpeOoBanusi|13]:

4.1.1. He coolmmate mepcoHanbHBIC JaHHBIE paOOTHUKA TPEThEH CTOpOHE 0e3 MHUCHMEHHOTO COTJIACHSI
paboTHUKA, 32 HCKIIIOUEHHEM CITy4aeB, KOTla 3TO HEOOXOIUMO B LIENSX MPEILyPEKICHHUS YTPO3bI )KU3HU
W 37I0pOBBIO pabOTHHKA, & TAKKE B CITy4YasiX, yCTaHOBIICHHBIX (eiepalbHbIM 3aKOHOM.

4.1.2. He coobimaTth nepcoHalbHbIC JaHHBIC PAOOTHHKA B KOMMEPYECKHX ILEIsIX 0€3 ero MUCbMEHHOIO
cornacus. OOpaboTKa MepCcoHaIbHBIX JAHHBIX PAOOTHUKOB B IIEJISIX MPOJIBUYKEHHS TOBAPOB, Pa0bOT, yCIyT
Ha PBIHKE IYTEM OCYIIECTBJICHUS IMPSMBIX KOHTAKTOB C MOTCHI[MAIBLHBIM MOTPEOUTENEM C MOMOIIBIO
CPEICTB CBSI3H JIOMYCKAETCSI TOJBKO C €r0 MPEABAPUTEIBHOIO COrJIacHsl.

4.1.3. IlpenynpenuTs JIMI, MOAYYHMBIIMX IEPCOHAIBHBIC JaHHBIC PAaOOTHHKA, O TOM, YTO ITH JAHHBIC
MOTr'yT GBITB HCIIOJIb30BaHbl JIMIIb B LEIIAX, IJId KOTOPBIX OHHU COO6HICHI)I, u Tpe6OBaTB OT 3THUX JIUI]
MOATBEPKIACHUSA TOTO, YTO 3TO MPAaBHIO COOMromeHo. JInia, MOAYYMBIIME IEPCOHANIBHBIEC TaHHBIC
paboTHHKaA, 00sI3aHbI COOJIIOIATh PEKUM CEKPeTHOCTH (KOH(uAeHIuanbHocTh). JanHoe [lonoxenne He
pacnpocTpaHsiercss Ha OOMEH IEepPCOHANIBHBIMU JaHHBIMM PAOOTHHMKOB B IOPAIKE, YCTAHOBICHHOM
(denepanbHBIMHU 3aKOHAMHU.

4.1.4. OcylIeCcTBIIATh IEpenavyy IMepPCOHANBHBIX JaHHBIX PAaOOTHUKOB B Mpeaeiax YUpekKACHUS B
COOTBETCTBHH ¢ HacTosmuM [lonoxeHuem.

4.1.5. Pa3zpemaTh TOCTYI K MEPCOHAIBHBIM JJaHHBIM PAOOTHUKOB TOJILKO CIEIIUAILHO YITOJHOMOYEHHBIM
JIMLAM, IIPY ATOM YKa3aHHbIE JIMLA JOJDKHBI MMETh IIPABO MOJIYy4YaTh TOJBKO T€ MEPCOHAIbHBIE JAHHBIC
paboTHUKA, KOTOPbIE HEOOXOAMMBI ISl BBITOJTHEHHS KOHKPETHOH (PYHKIIHH.

4.1.6. He 3anpammBath HH(pOPMAIMIO O COCTOSHHUU 3J0POBbS PaOOTHHMKA, 3a MCKIIIOUCHHEM TEX
CBEICHUH, KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBITOJHEHHUS PAOOTHHUKOM TPYIOBOH

byHKIMN.

4.1.7. TlepenaBaTh mepcOHAIbHBIC JaHHBIE PA0OTHHKA TMPEJCTABUTEISIM PAOOTHUKOB B TIOPSIJIKE,
ycraHoBiIeHHOM TpynoBbiM kopekcom Poccuiickoir ®enmepanuu, W orpaHHYMBATh 3Ty HH(OpMAINIO
TOIBKO TEMH TIEPCOHANLHBIMU JaHHBIMH pPA0OTHHKA, KOTOpbIe HEOOXOJMMBI JIJISl BBITOTHEHUS
YKa3aHHBIMH MIPEICTABUTEISIMU MX (QYHKITHH.

4.2. XpaHEeHHE U UCIIONIh30BaHUE MIEPCOHABHBIX TAHHBIX PaOOTHUKOB[14]:

4.2.1. TlepcoHanbHble JaHHbIE PpPa0OTHHKOB 00pa0aThIBalOTCS M XpaHATCS B  KaOWHeTe
JETONIPON3BOANTEIIS.

4.2.2. TlepconanpHbIe JaHHBIE pAOOTHUKOB MOT'YT OBITH TIOJYYEHBI, IPOXOUTh JIANBHEHIYI0 00paboTKy
W TIepeiaBaThCcsl Ha XpaHEeHHe Kak Ha OYMa)KHBIX HOCUTENSIX, TaK U B 3JICKTPOHHOM BHUJIE.

4.3. Tlpu momydyeHHH TEPCOHANBHBIX JAHHBIX HE OT pPAaOOTHUKA (3a MCKIIOYEHHEM CIy4aeB, €CIH
HepCOHAJIbHBIC JAaHHBIC OBUIM MPEIOCTaBJICHBI PA0OTOATEI0 HA OCHOBAHUH (heiepabHOrO 3aKOHA MIIH
€CIIM TIepPCOHAJIbHBIC JAHHBIC SBISIFOTCS OOLIENOCTYHBIMU) paboToaarenb 10 Havajda oOpaOOTKH TaKHX
MEPCOHABHBIX JaHHBIX 0053aH MPEIOCTaBUTh PAOOTHUKY CICAYIOIIYI0 HH()OPMAIIHIO:

- HauMeHoBaHue (haMIIHs, UMsI, OTYECTBO) U aJIpec OrepaTopa WK ero MpeaCTaBUTelIs;

- 11e7b 00pabOTKH NEPCOHABHBIX ITAaHHBIX U €€ IPAaBOBOE OCHOBAHME;

- [IpeamnojaaracMbI€ MOJIb30BATC/IN NICPCOHAIBHBIX JAHHBIX

- YCTAaHOBJICHHBIC HACTOAIINM (-De):[epaHLHBIM 3aKOHOM ITpaBa Cy6T)eKTa TMEPCOHAJIBHBIX TaHHBIX.



V. locTyn K MePCOHAIBHBLIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo gocTymna K nepcoHaabHbBIM JaHHBIM PAOOTHUKOB UMEIOT:
- 3aBEAYIOIIMI Y UpexKICHUEM;

- 3aMeCTHUTENb 3aBEAYIOUIETr0 Y UpekKIeHUEM;

- COTPYIHUKH OyXTalTepuu;

- JIeNOIPOU3BOIUTEb.

5.2. PaGoTHUK YupexIeHus: HIMEET MPaBo:

5.2.1. Ilomy4aTh JOCTYI K CBOUM IEPCOHAILHBIM JaHHBIM M O3HAKOMJICHHE C HUMHM, BKJIIOYas TIPaBO Ha
0e3B0O3ME3IHOE MOTYUCHUE KOMHA JTF000H 3amicH, coliepikalieil iepcoHalibHbIe JaHHbIe pa0OTHHUKA.

5.2.2. TpeboBath oT PaboTonmaTesns yTOUHEHHUS, UCKIIOUCHMS WIIM MCIIPABJICHUS HEMOIHBIX, HCBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WM HE SBIAIONIMX HEOOXOAMMBIMHU IS
PaboromaTens nepcoHaNbHBIX JaHHBIX.

5.2.3. Ilony4ats ot PaGoTomarens

- CB€ACHUA O JHLIAaX, KOTOPbIC MMCIOT OOCTYIl K INEPCOHAJIBHBIM JaHHBIM HJIM KOTOPBIM MOXKET OLITH
MPEOCTABIIEH TAKOW JIOCTYII;

- IepeyYeHb 00padaThIBAEMBIX NMEPCOHANBHBIX JAHHBIX ¥ HCTOYHUK UX MOIYYCHHUS,
- cpoku 00pabOTKH MEPCOHATBHBIX JaHHBIX, B TOM YHCIIC CPOKH UX XPaHCHHUS;

- CBCACHUA O TOM, KaKHEC HOPpUAUYCCKUC ITOCICIACTBUA 1A CY6BCKTa MEPCOHAJIBHBIX AAaHHBLIX MOXET
MOBJIEYh 32 cO00H 00paboTKa ero nepcoHaNbHbIX JIAHHBIX.

5.2.3. TpeboBaTh u3BenieHUs1 PaboTomaTenemM BcexX JIMI, KOTOPBIM paHee ObUIH COOOIIEHBI HEBEPHBIC
HJIN HCTIOJIHBIC NEPCOHAJIBHBIC JTaHHBIC, 060 BCCX MNPOU3BCACHHBIX B HUX HCKIIIOUCHUAX, UCIIPABJICHUAX
NN JOIIOJIHCHUAX.

OO6xanoBaTh B YIOJIHOMOUYCHHBIH OpraH Mo 3alllUTe MpaB CYOBEKTOB MEPCOHAJbHBIX NAaHHBIX WIH B
Cy1eOHOM IMOPSIKE HEPaBOMEPHBIC NeHCTBUS WK Oe3neiicTBus Paboromarens mpu o0pabOTKe U 3aInuTe
€ro nNepCoHaJIbHbIX JaHHBIX.

5.3. KonupoBats 1 Aenath BBINMKUCKH NEPCOHANBHBIX JIAHHBIX paOOTHHKA pa3peliaeTcs HCKIIOUUTENBHO B
CITy’>KeOHBIX LEJISIX ¢ MMCbMEHHOTO Pa3pelleHNs 3aBEAYIOLIEroY YpeskaeHHS.

5.4. Tlepemaua wuH(OpPMAIUKM TpPEThe CTOPOHE BO3MOXKHA TOJBKO MPH IHUCHBMEHHOM COTJIACHH
PabGOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HapyllleHHe HOPM, PeryJIupylomux o0padoTKy M 3allIUTy NEePCOHAIbLHBIX
JAHHBIX

6.1. PaboTaukH YupexaeHus, BAHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIONINX MOITydeHHe, 00paboTKy U
3alUTy MEPCOHATBHBIX JAHHBIX paO0THUKA, HECYT AUCIUILTUHAPHYIO aIMUIHHCTPATHBHYIO, TPaXIaHCKO-
MPaBOBYIO MITM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHBIMU 3aKOHAMH.



6.2. T'enepanpHblil 3aBenyromuid YUpexJIeHHEM 3a HapylIeHHEe HOPM, PEryIHPYIOLIUX IOIydyeHHE,
00paboTKy W 3aIUTy MEpPCOHANBHBIX JAHHBIX PaOOTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cornacHo cT. 5.27 u 5.39 Kozmekca 06 aqMUHUCTPaTUBHBIX MTpaBoHApylIeHusx Poccuiickoit denepannu, a
TaKXKe BO3MEIAeT pabOTHUKY yliepO, MPUYMHEHHBIN HEMPaBOMEPHBIM HCIIONB30BaHUEM HH(OpPMAIIHH,
coziep Kalleil epcoHaIbHbIe TaHHbIE paOOTHHKA.

[1] ®enepanbhuebrit 3akon o1 27 uronsg 2006 r. Ne 152-03 «O mepcoHalbHBIX TaHHBIX»: T71aBa 1, cT. 3.

[2] Denepanbublii 3akoH 0T 27.07.2006 Ne149-D3 «O6 nHbopMannu, HTHGOPMAITUOHHBIX TEXHOIOTHIX U
0 3aIuTe HHPOPMAILIUUY, CT. 2.

[3] B 3aKoHOnaTENBHO OMpENEIEHHBIX CIIydasX MOXKET IpelycMaTpUBaThCS HEOOXOIUMOCTh
MNPEaABABICHUS IIPU 3aKIIIOYCHUN TPYAOBOI'O JOrOBOpa JOIMOJHUTEIbHBIX TOKYMCHTOB.

[4] TK PO, ra. 14, ct. 86, 1.
[5] TK PO, ra. 14, ct. 86, 1.
[6] TK PD, ra. 14, ct. 86, 1.
[7] TK PO, ra. 14, ct. 86, 1.
[8] TK PD, ra. 14, ct. 86, 1.
[9] TK PD, ra. 14, ct. 86, 1.
[10] TK P®, rn. 14, cT. 86, 1. 7.

[11] TK P®, ra. 14, cT. 86, 1. 8.

[12] TK P®, rn. 14, cT. 86, 1. 9.

[13] TK P®, r1. 14, cT. 88.

[14] TK P®, rn. 14, cT. 87.

[15] dara nmpocTainsiercsi paOOTHUKOM COOCTBEHHOPYUHO.

[16] PeructpaliioHHbIi HOMEp 3asBICHUSI TPOCTABIISCTCS COTPYAHUKOM YUPEKICHHS ITOCIIE
perucTpanuy J0KyMeEHTa.
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[punoxenne 1
dopma 3asiBJICHHUS

0 corjacum padOTHUKA
Ha 00padoTKYy MePCOHATBHBIX JAHHBIX

3ASBJIEHUE
JOTKHOCTD PYKOBOJUTENS Y UPEKICHUS

HaVMEHOBaHHUE Y UPEKACHUS

HMHHUIUAJIbl U (1)aMI/I.]'II/I$I PYKOBOOUTEIIA

oT
(I)aMI/IJ'II/IH, WHHUIUAJIbI 3asIBUTCIIA
O cormnacum Ha 00paboTKy
NEePCOHANBHBIX JaHHBIX JOJDKHOCTH PabOTHHKA
He Bo3paxatro npoTus Bamu cBeneHuii 000 MHE, coepIKaImx
MTOJTyYSHHMSI/COOOIICHHS

JTaHHBIE O
nepeyeHb MepCoOHaIbHbIX JAHHBIX

YKa3zaTb, OTKyaa MOI'yT 6BITB IMOJIYYCHBI WJIN KyJa Iepeaalbl IICPCOHAJILHBIC JaHHBIC
C LEIbIO
yKa3athb 11eJ1b 00pabOTKH MEePCOHABHBIX JaHHBIX

B dopme
JIOKYMEHTAJIbHOW/3IEKTPOHHOM/YCTHOH (110
Tenedony)

B TCUCHUC

yKa3aTh CPOK JICUCTBHUS COTJIacus
Hacrosimee 3asBieHne MOXeT OBITh 0TO3BaHO MHOM B TUCBMEHHOM (opme.

IOAITHNCH 3aABUTCIIA



IIpumep corJiacusi padoTHUKA
HA MOJIyYeHH e MEePCOHATbHBIX TaHHBIX
OT TPETHUX JIHIL

3ASABJIEHUE HauanpHuky otaena kaapos
JIOJDKHOCTD PYKOBOJUTEISI KQJAPOBON CITYXKOBI
YupexaeHus
000 «Kympym»
HaVMEHOBAHHUE Y UpEKACHUS
05.03.2007[15] No  42[16] Mypsunoii O.K.

HWHHUIOUAJIbl 1 (1)aMI/I.]'II/I$I PYKOBOOUTEIIA

or  Bukentnena JI.JI.
q)aMI/IJ'II/IH, HNHUIUAJIBI 3asIBUTCIIA
O corniacuu Ha 00pabOTKY JIUTSHUIITKA
IIEPCOHABHBIX JAaHHBIX JOJDKHOCTH pabOTHHKA
JIUTEUHOrO 11eXa
HAMMEHOBAHUE CTPYKTYPHOTO IMOAPa3aeIeHus

He Bo3zpaxatro npoTus TIOJTy4EHUSI Bamu cBeneHuii 000 MHE, coepIKaIimx

MTOJTyYSHHMSI/COOOIICHUS
JAHHBIC O  COCTOSHUHU MOETO 310POBbS
MePEUYCHb MEPCOHANIBHBIX JaHHBIX
n3 nonuKINHUKA Ne 110 r. MOoCKBEI
yKa3aTh, OTKy/Ia MOT'YT OBITh TIOJY4EHbI HJIU KyJa MIepeIaHbl IEPCOHANLHBIC JaHHBIC
CIEIbI0  PEIICHHS BOIIpOca O oA00pe MHE pabOThl, HE MPOTHBOIOKA3aHHOM 110 COCTOSHUIO

yKa3athb 11eJ1b 00pabOTKH MEePCOHABHBIX JaHHBIX

3/I0pOBBS
B JIOKYMEHTaJIbHOU dopme
JOKYMEHTAIIbHOI/3JIeKTPOHHOM/YCTHO# (110
Tenedony)

B TEUCHHE  JIBYX MECSIICB
yKa3aTh CPOK JICUCTBHUS COTJIacus
Hacrosimee 3asBieHne MOXeT OBITh 0TO3BaHO MHOM B TUCBMEHHOM (opme.

Bukeutbes
NOIMNUCH 3aIBUTEIS
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IIpumep corJacusi padoTHUKA
HA nepeaavy NepcoHAIbHBIX TAHHBIX
TPeTbUM JINIAM

3ASABJIEHUE HauanpHuky otaena kaapos

JIOJDKHOCTD PYKOBOJUTEISI KQJPOBON CITYXKOBI

Yupexnenus

000 «Kympym»

HaVMEHOBAHHUE Y UPEKACHUS
05.03.2007 Ne 42 Mypaunoii O.K.

HMHHUIOUAJIbl U (1)aMI/I.]'II/I$I PYKOBOOUTEIIA

or  Buxkentsepa JI./.

(I)aMI/IJ'H/DI, WHUIHUAJIbI 3a1BUTCIIA

O corniacuu Ha 00pabOTKY JIUTCHUIITKA
IIEPCOHABHBIX JAaHHBIX JOJDKHOCTH PabOTHHKA
JIUTEUHOrO 11eXa

HauMEHOBaHHUE CTPYKTYPHOTO MOApa3iefeH s

He Bo3paxaro npoTus COOOIICHHS Bamu cBeneHuii 000 MHE, comepIKaImx

MOJTyYeHHMSI /
COOOIICHHS
JAHHBIC O Moeti padore B OO0 «Kynpym» u pazmepe Mocii 3apabOTHOM ILIAThI
MEPEUYCHDb MEPCOHAIBHBIX JaHHBIX
o Tene) OHHOMY 3ampocy OaHka
YKa3zaTb, OTKyaa MOI'yT 6BITB IMOJIYYCHBI WJIN KyJa Iepeaadbl IECPCOHAIIBHBIC TaHHBIC

C LIEJIBIO MOJIYYEHUs] MHOM KpeauTa
yKa3athb 11eJ1b 00pabOTKH MEePCOHABHBIX JaHHBIX

B ycTHOH (1o Tenedony) dopme
JOKYMEHTAIbHOM/3JIeKTPOHHOM/YCTHO# (B T. 4. TIO
Tenedony)

B TCUCHHE OZIHOTO Mecsila

yKa3aTh CPOK JICUCTBHUS COTJIacus
Hacrosimee 3asBieHne MOXeT OBITh 0TO3BAHO MHOM B TUCBMEHHOM (opme.

Bukeutbes
NOIMNUCH 3aIBUTEIS
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